[date]
Dear [name],
My name is [name] and I am a [job title] at the [organization]. I am currently seeking a location to teach a new program, Stand Up for Your Health (Stand Up). 
The Stand Up program is an evidence-based behavior change program designed to reduce sedentary behavior (sitting time) by providing older adults with strategies to stand more often and for longer durations throughout the day. The program was developed by Dr. Kelli Koltyn out of the University of Wisconsin- Madison. Eligible participants are older adults (individuals over the age of 55) who sit for more than six hours per day and can stand up on their own. The program has been shown to reduce sedentary behavior by 68 minutes per day! Because sedentary behavior has been linked to numerous chronic health conditions, this reduction in sitting time may have a huge impact at improving the quality and quantity of life for participants. 
Stand Up is a 4-week program that meets once per week for 2 hours and then has a refresher session at Week 8. I am reaching out to see if you might have a room with a table and chairs for a maximum of 13 people that I could use for the duration of this workshop. Stand Up will be offered to participants at [no] cost, so I am looking for a space that would hopefully be available at no charge. I am looking to start the 4-week program on [Monday, September 17th]. Classes would run from [9:00-11:00am] (plus about 30 mins of set-up and 15 of take-down). Then there would be a refresher session on Week 8, which would be [December xx] at the same time. 
We would greatly appreciate your partnership in providing this program to get older adults standing more often and for longer durations to ultimately help them to live longer, fuller, higher quality lives! 
I have attached the draft flyer here. Please reach out to me with any questions or comments. I am happy to come to you and discuss in-person as well. 
Thank you so much for your time and consideration.
Be well,
[Your Name]
