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Welcome to the [program name] virtual workshop. Classes will be held on [day of week] from [time] through [webinar platform] on [dates]. Below is the meeting invite link for this event. Please save this link and use it to access all of the sessions. 

[insert link]

Please bring the following materials with you to each class: 
· Participant guide
· Pen or pencil

[Name] will be our technical support during the workshop. If you have any trouble connecting, please reach out to [him/her]. Their contact information is below. In addition, my contact information is below as the facilitator. If you have any questions or concerns about the program, please reach out to me directly. 

Facilitator:
[Name]
[Phone Number]
[Email]

Tech Support:
[Name]
[Phone Number]
[Email]

